
Halloween Party Checklist Printable

A practical host checklist for a Halloween party at home or a rented space. Adjust items

to fit kids, adults or mixed guests.

Basics

Date and time: ________

Venue / address: ________

Guest count: ________

Theme (optional): ________

Budget notes: ________

2–4 weeks before

Send invitations or create an event page

Note costume expectations (required, optional, kids only)

Plan decor: outdoor, entry, main room

Decide food: snacks, dinner, dessert, candy bowls

Plan 2–3 activities or games

Check outdoor lighting and walkway safety

1 week before

Confirm RSVPs

Buy or restock candy and non-perishable snacks

Print or write a music playlist

Prep costume repair kit (safety pins, tape)

Charge cameras and spare batteries

Confirm parking or drop-off plan



Day of

Set out trash and recycling

Hang or place decorations

Prep food and label allergens if known

Set a coat / bag area

Put out hand sanitizer and tissues

Do a quick trip-hazard check (cords, rugs, steps)

After

Pack leftover food

Take down decorations carefully

Note what to reuse next year

Send a quick thank-you to helpers


